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Different Types of Transfers




Definitions
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organization NORTH CAROLINA IMMUNIZATION REGISTRY + wser Rehecca Sweeney + rofe NCIR Help

Desk
Manage Transfer
Create a New Transfer.. Meswy: Transtet
Outbound Transfers are when |
Return to the Previons Screen... you transfer from your inventory Cancel |

to another site’s inventory.
Transfer List

Outhonrnd Transfer

m Inbound Transfers are when mm

Ma Outhound Transter. you receive transfers from

another site into your inventory.
frbornnd Transfer

A NORTH CAROLINA
122006  ORDER Vaccine Distribution IMMUNIZATION REGISTRY 1212008
050812006 ORDER Vaccine Distibution |~ HIStOric Transfers are 5

transfers that have been

. shipped and/or received.
Historic Transfer (iast 7 oays by defaln)

Shovy by Last Updated Date From: 04012008 E To: 0400852008 E Refresh List |
Create Date Sending Org:Site| Receiving Org:Site mm Restock Date

PAEting MORTH CAROLIMA,
040820058  ORDER Distribution IMARAURZATICR 04082005 04082003
REGISTRY




Outbound Transfers to NCIR Users




Step 1 of 6: Navigate homepage

You can view any pending Inbound or Outbound transfers in the NCIR under the Vaccine Order / Audience

Transfer Notification portion of the Home Page. In addition to the Manage Transfer Screen.

1. Click Manage Transfer Irzivoer?ttr(())rly
home | change password | logout | help desk | @ Administrator

arganization TEST ORGANIZATION + wser REBECCA SWEENEY + roie Administrator

announcements:

HEW 034 7/2008 ~ How to Report Duplicate Clients

HEW 024302008 ~ Ordering Suthority Snnouncement

MEW 0206/2006 ~ Remindet - Double Surnames

HEW 02/05/2005 ~ Hib Recommendations

HEW 02/05/2005 ~ Yaccine Doses administered outside of the United States

HEW 02/04/2005 ~ Recording Tdap im-——

wew 11712008 ~ Local Heatth Denar VW NEN YOU have transfers that

NER 1082008~ AccedlinaVaceis gra jn queue for one reason or
HEW 12M9/2007 ~ Hib Announcemert

R another they will show up
under the Vaccine Order/
release notes: Transfer Notification portion

HEW [2/01/2005 ~ Release “ersion 7 Of the home page

mare release notes

Vaccine Order/Transfer Notification ...

[ e | Shoped owaiing Retun Shpment| ___Rejcted
Qrder(s) 1 u} u]
Transter(s) i} u] 1

Enter ne rit

Immunizations
mEnage iImmunizations

Active fnventory thatis Goimng to Expire ...
Site Hame Trade Hame Lot Number On Hand | Public | Exp Date
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Step 2 of 6: Navigate to New Transfer

Using the Manage Transfer function leaves an electronic trail from your facility to NCIP facility that Audience
you are physically transferring vaccine to.
1. To transfer vaccine to another provider on the NCIR, start by clicking New Transfer. '”Cvoe;‘t‘:;ﬁy

P
ovganization NORTH CAROLINA IMMUNIZATION REGISTRY + wser Rebecca Sweeney + roie NCIR Help

Desk Administrator

Manage Transfer

Cregte 2 New Transfer.... [esa Transfer |

Return to the Previots Screen.... Cancel
Transfer List

Outhound Transfer
Mo Outhound Transfer.

Inbound Transfer

: A MORTH CARCLINA,

121902006 ORDER Vaccing Distribution MWLM ATION REGISTRY 121952006
; oRn MORTH CARCLIMNA,

090572006 ORDER Vaccine Distribution MWLM A TION REGISTRY 082572006

Historic Transfer (iast 7 days by defauif)

Showy by Last Updsted Date From; | 04012005 E Too | 040852005 E Refresh List |
Create Date Sending Org:Site| Receiving Org:Site mm Restock Date

\aEing MORTH CAROLIMA
ﬁ%ﬁ{gﬁgzﬁ'ﬁ; 0408/2008 ORDER Distribution IMRALIRIZA TR 040872008 04/08/2008
REGIZTRY




Step 3 of 6: Complete Transfer Information

New Transfer
Senting Site | NORTH CAROLINA MMUNIZATION REGISTRY [v | Save |
Irternal Receiving Site v; or Transter all Expired I
Receiving Crganization . _v Cancel |
Note: Only those sites or organizations which have inventory set up are dispigyed.
Add from Inventory Show (%) active and Mon-Expired ( Inactive and Mon-Expired O Expired
I I e e e o
Acel-imune DTRiaP 22525 s i i 073172008
Adacel Td - Tdap AD&1234 =00 ¥ W 05/05/2009
Boostrix Td - Tdap 11111 95 Bl i 09/30/2005
Engerix-B Acdult Hepb 111111 875 g W O6f30/2009
Engerix-B Peds HepB 2121 103 i i 033042009
Fluririn Influenza 32434 247 b b 01012010
Fluzone Pres-Free Influenza B54-654 10200 W i 063002008
Gardazil HPY 1234z g9 g W 050572005
Gardasil HPY GDS543 10 i i 01401 /2009
Menactra Meningo testuat 7 b b 12i31/2009
Pediarix DTRiaF - HepB - Polio 65656 50 Bl i 09/30/2005
x O Recombivax-Adult Hepb 252525 95 g W 03/30/2009
\j i A HSQKI‘*’I‘E&!’:‘IPCES Tripedia DTRiaP L1985CA 20 i i 0806/2005

Choose your Receiving Organization as the facility that you are transferring vaccine to. Audience
You can choose to transfer active and inactive vaccine to another provider. Click on the OK ventor

. . \%
radio button next to your choice. Comm|y
Enter the Transfer Quantity in the box next to the vaccine you are wanting to transfer.
Remember to enter the amount in doses. Administrator

Click Save when you are ready to finish the transfer.




Step 4 of 6: Navigate to Packing List

In order to finish this transfer, you must view or print the Packing List or Label. You will not be able

to complete the transaction without doing this step. Click Packing List.
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Ednt Transfer: Create Date 04 - “Saved Successfully* !
You should see this v

The vaccine ' MOR message “Saved ¢ Save I

:?:r:s{‘?rjrii;(a\will | Successfully” _[v] o cacing ]

show up under | | Waccine Distribution |vi Finizh Transl Ship |

Tran sfer Item o & OF orgaiizations which have Inventory set dp are dispiayed. ‘Cancel Tranzfer |

Transfer tem

Trlrl:fer I'.‘Iun

Adacel Td - Tdap ADA1234 03m&r2009

NOTE: Fields marked with an asterisk - are requived.

Add from Invertory Show (=) Active and Mon- Expired ) Inactive and Mon- Expired @ Expired

R e e A T
Acel-lmune DTRfaP 22525 N ¥ 0731 /2005
Boostrix Til - Telap 11111 a6 i 2 093072008
Engerix-B Adult HepB 111111 gr.a b ¥ O6r30/2009
Engerix-B Peds HepB 212 103 P b 03r30/2009
Fluivirin Influenza 32434 247 N ¥ 010 2010

Audience

Inventory
Control

Administrator



Step 5 of 6: Complete Transaction

Once back to the Edit Transfer screen, click Ship twice to complete transaction. Audience

Inventory
Control

ttps://ncir-uat.dhhs.state.nc.us/reports/rwservlet?uat_packi... |- 0/
| B & (1]i1 [ ® @[] | o [ ([ :

NORTH CAROLINA IMMUNIZATION PROGRY

! || Administrator

PACKING LIST The Packing List will come
Shipment Date: through as a pop up box, so
SHIFPED FROM To: make sure that you have your
Mary Parkinson-lvers CAROLINE HELTOM I k t d ﬂ: f t .
MORTH CAROLINA IMMUNIZATION REGISTRY Vaceine Distribution pop up blocker turned off if it is
NC DHHS, Division of Public Health, Immunization Sranch 1230 3T MARYS STREE o). YOU can print this slip out if
1817 Mail Service Center RALEIGH, NC, 27605-1 . . )
Raleigh. NC, 278021217 you would like to, otherwise just
Phone: (877) 8736247 - .

Phone: (349] T1£6770 click the X in the corner to close

the window. When you close
IMFORTANT NOTES ON RECEIVING VACCINES: .
. Werify lot, expiration and quantity against the packing list. the bOX yOU Wl" be Sent baCk to

the Edit Transfer screen.

Vaccine Lot Mumber Expires Doses CostiDose Total Cost
Tdap (Adacal - Sanofl Pasteur (Avenlis ADA1234 O&/mar2009 M 0 S24.85 F240.50
PasteUr, Fasteur Meneux Connaugnt

Connaught Laboratones)}

ne & Unknown Zone
Engertix-B Peds HepB 22121 103 \'d i 03/30,2009
D\ nc oeparTHENT OF Fluirin Influenza 32434 247 ki hd 0112010
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Step 6 of 6: Check Transaction Details

If the transfer was completed, you will see the message in blue Transfer Successfully Shipped Audience
and the transfer will show up under Outbound Transfer.
Manage Transfer Transfer Successtully Shipped I nven to ry

Control

Create a New Transfer.... e Transfer |
Return to the FPrevious Screen.... Cancel |

Transfer List Administrator

Outhournd Transter

MORTH CARCLIMNA : S
Q408720058 TRAMSFER IMMUNIZATION REGISTRY “Waccine Distribution 040872005

Inbound Transfer

s ute] Tupe | Senang s —|_Receming ngie s 0t Receve nelteturn bt

" AR MORTH CARCLIMA

1218902006 ORDER “accine Distribution IMMUMIZATION RESISTRY 121852006
% SRR MORTH CARCLIMNA

05082006 ORDER “accine Distribution IMMUNIZATION RESISTRY 052572006

Historic Transfer (last 7 days by defaulf)

Shiow by Last Updated Date From: (040172008 [F8]  To: joameizons [ Refresh List |
Create Date] Type [Sending Orgsite] Receiving Org:Site [ship Date [Receive DateReturn Date|Restock Date

Vaccine MORTH CAROLIMNA,
0408720058 ORDER Distribution IRAUIRIZATICN 040872008 04/08/2005
REGISTRY

Note:
» If a “Ship Date” does not appear on the Outbound Transfer, then the transfer was not finished.

» If the date of transfer is different than the current date shown, then type the correct date in the
box next to “Enter Ship Date”.

* Once the Transfer is completed, the vaccine is immediately removed from the Senders NCIR
inventory and ready to Accept into the Receivers inventory.
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Inbound Transfers




Step 1 of 3: Navigate homepage

Click Manage Transfers and pending inbound transfers can be seen under the Inbound Transfer Audience
heading.

Inventory
Control
home | change password | logout | help desk | @
organization TEST ORGANIZATION + wnser REBECCA SWEENEY + rofe Administrator
Administrator
announcements:
MEW 341 7/2008 ~ How to Report Duplicste Clients
MEW 0243/2008 ~ Ordering Suthority Announcement
HEW [2M06/2005 ~ BEeminder - Double Surnames

T mianlEl HEW 02052008 ~ Hib Recommendations
nce MEW
.

020552008 ~ Yaccine Dozes sdministered outzide of the United States

HEW [2404/20056 ~ Becording Tdap immunizations
HEW 011 7/2006 ~ Local Heslth Deparment Users
NEW [108/2008 ~ Accepting Waccine Orders
HEW {2019/2007 ~ Hib Announcement

mare announcemerts

release notes:

HEW [2001/2006 ~ Belease Version 7.2.3 NCIR Release Nobes Version 7.2.3
mare release notes

Vaccine Order/Transfer Notification ...

[ we | steeed [AwaiingRetun Shipmen| ___fciecied |
Order(s) 1 o o
Transter(=) o a 1
Active inventory thatis Going to Expire ...
Site Hame Trade Hame Lot Humber OnHand |Public | Exp Date
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Step 2 of 3: Find Transfer

Inbound Transfers can be state supplied vaccine orders or transfers from another provider. The

process of accepting these inbound transfers is the same, no matter the type.

Find your transfer and click on the Create Date link in blue.

Manage Transfer
Create a Mew Transfer..

Return to the Previons Screeh....

Transfer List
Outhound Transfer

MORTH CAROLIMNA . -
040572008 TRANSFER IMMLMIZATION REGISTRY Maccine Distribution

Inmbound Transfer

Historic Transter (fast 7 dalvs by defaull)
Show by Last Lpdated Date From: (040102008 5]

MNORTH CAROLIMA

040372008 ORDER _ o
NC DEPARTMENT OF Diztribution REGISTRY

Create Date Sending Org:Site Receiving Org:Site Ship Date m Return Date

E: : SRE NORTH CAROLIMA
040572008 RAMSFER Yaccine Distribution IMMUNIZATION REGISTRY 040572008
; S NORTH CARDLIMA
121972008 ORDER  “accine Distribution IMMUNIZ ATION REGISTRY 121972008
: SRE NORTH CARDLIMA
OSiE/2008 ORDER  “accine Distribution IMMUNIZATION REGISTRY 0802572008

o IMMURIZ S TICOH 04/03/2008 04/03/2008

Meray Transter |
Cancel |

040872008

To [o4mBizo0s 7] Refresh List |
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Audience

Inventory
Control

Administrator

13



Step 3 of 3: Accept Transfer

To accept this transfer into your inventory, click on Accept Transfer. You should only accept your Audience
transfer after you have verified lot number, expiration date, and amount shipped. If your invoice
matches the NCIR then accept. 'fgoer:‘ttr%fly

Receive Transfer

Accept Entire Transfer.. Accept Transfer |
Reject Entive Transier.. Reject Transter |
Partially Accept Transter... Partially Accept |
Return to the Previous Screen.... Cancel |

Receiving Site

Administrator

K you wish to accept all or p.;'rf of this transfer, you roust spec:ﬁ,r the site which wm’ receive the inwentony in this transfer.

» Recejving Site | NORTH CAROLINA IeARALIP ATION REGISTEY ||
nansl  YOU Will see this pop up message that makes sure
B you want to add the vaccine into your mventory .

Orga ' Microsoft Internet Explorer

\_‘.‘.’ () Are you sura you want to add all transfer items into inventory 7

— ——

TOTTICT TR TICC T e TR TS TP
Phone # (577 873-6247 Plrore # (9131 713-6770
Ship Date 04/03/2005

Transfer Vaccine tem

Transfer -

10 Polio IPOL 12123 Create New Lot

e nCETPARTMFNT OF NOTE: Figlcis marked with an asterish - are requived.
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Outbound Transfers to Non-NCIR Users
(Non-COVID-19 Vaccine)




Step 1 of 3: Select Transfer

When you get ready to transfer vaccine to a provider that is not currently using the NCIR, you will

still need to be able to subtract that vaccine from your inventory so that your vaccine count is
accurate.

1. Start by going to Manage Inventory and then click Show Inventory

2. Choose the vaccine you want to transfer by clicking the Select box next to the Trade Name
until you see a black check

Manage Inventory

Acied feventany for Site (CAROLINE'S NEW ORG FOR TESTING PURPOSES)... Add Inventory |
Modify Quantity On Hand for Selected Sites. hodify Cluartity |
Show Transgctions for Sites... Showy Transactions |
Return to the Previols Screen.... Cancel |

Show & active O Inactive © Mon-Expired { Expired
Site: | CAROLINE'S NEW ORG FOR TESTING PURPOSES = |

 public € Private % &
Y S T S I R T T
.Adacel C2B094.2 B34 0242312009
M Adacel H35450L 500 ¥ Mo 09/09/2009

&%) NC DEPARTMENT OF
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Audience

Inventory
Control

Administrator
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Step 2 of 3: Modify Quantity

After choosing the trade name you are directed to the Modify Quantity screen. Audience
1. Choose Subtract as the Action as you are subtracting this vaccine from your current inventory ventor
v y
Control

2. Enter the Amount in doses that you are going to transfer
3. Under the category drop down choose ‘Transfer to Provider’
4. Click Save when you are finished.

Administrator

Manage liventory

Save Changes to Quantity On Hand for Selected Sites. Save

Cancel

Return to the Previons Scoreen.. .

Modify Ouantity On Hand for Selected Site(s)

Adacel 260988, 094 |subtract =] [100 Receipt from Invertory | = |
Feceipt from Invertory
Feceipt from Provider
NOTE: Fliglds markec with an asterisk - are required, Feturn ta Provider
Transfer to Provider
Wasted Doses

Error Correction

87 NC DEPARTMENT OF
HEALTH AND
HUMAN SERVICES 17




Step 3 of 3: Review Inventory

Manage Inventory Audience
Aded inventory for Site (CAROQLINE'S NEW ORG FOR TESTING RURPOSES).. Ardd Inveentory Inventory
Control
Modify Quantity On Hand for Selected Sites. . Modity Guantity
Show Transactions for Sites.... You will be able to see Shawe Transactions Administrator
that the vaccine has been
Return to the Previous Screen.... subtracted from your Cancel

inventory by going to your
Show Inventory screen.

"'l Show ()4 Dinactive () Non-Expired () Expired
Osta Private (Al

TR I T I

M Adacel C260948 2994 0272352003

Site: EDS

M Adacel H3g4aL a0 i M 09052009

NOTE: When you have finished modifying the quantity of vaccine you have transferred, you will
still need to document that transfer with the Immunization Branch. You can do this by going to the
Show Transaction report and running the report. You will need to choose Transfer to Provider
as the transaction type. Print out the report and write the name of the practice that you transferred
vaccine to and then fax that report to the Immunization Branch at 1-800-544-3059

NC DEPARTMENT OF
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HUMAN SERVICES 18




Where to Go for More Help?




ncR
Questions?

Contact your Regional Immunization Program Consultant (RIC)
The RIC Coverage Map with contact information is located on the Immunization Branch website:
https://www.immunize.nc.gov/contacts.htm

NC Vaccines Help Desk
1-877-873-6247
(Monday — Friday 7:00 AM — 7:00 PM ET and Saturday 8:00 AM — 4:00 PM ET)
https://ncgov.servicenowservices.com/csm_vaccine?id=immunizations&sys i1d=69f035b11b037¢c9099510f6fe54bchee

NC DEPARTMENT OF
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Appendix
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NCIR Roles

NCIR Role Role Definition Corollary Role in CVMS

Reports Only

Typical User

Inventory Control

Administrator

FFFFFFFFFFFF

This person in NCIR is only able to search for clients and
view/print client specific records.

Person who can manage, including add and edit, clients in
NCIR, as well as manage inventory and ordering. This role also
has all of the functionality of the Reports Only role.

Person who can manage inventory and ordering, as well as all
of the functionality of the Typical user and Reports Only roles.

Person who can manage organization users, sites, and

clinicians in NCIR. They run practice-level reports, including
reminder/recall. This role also has all of the functionality of
the Reports Only, Typical User, and Inventory Control roles.

N/A

Healthcare Provider

N/A

Location Manager

22



